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Introduction

TO THE STUDENT

This book is for people preparing for the Uni-
versity of Cambridge Local Examinations Syn-
dicate (UCLES) Business English Certificate 3
examination. It contains four complete past pa-
pers that were set in 1999, and includes sample
answer sheets, transcripts of all the listening
material, and answer keys for the Reading and
Listening tests. An accompanying audio cas-
sette contains the four listening tests.

About the BEC examinations

The BEC examinations offer an English lan-
guage qualification for learners who want to
use English for international business. All the
material in the examinations is based on real-
world business situations. There are three
levels: BEC 1, BEC 2, BEC 3.

About BEC 3

BEC 3 is intended for candidates with an ad-
vanced level of English who are either already
in work or preparing for a career in business.

- The examination consists of three tests:

n g task contains one text or
ieces. The texts are taken from

_etc. They are all business-
cted to test a wide range of
tegies. There are 50 mul-
ple-choice, proof-reading
ons vil.’l .;‘Otal, with one

Gidi thiéu

PHAN DANH CHO HOC VIEN

Sach nay danh cho cac hoe vién chuin bt thi
Chdng chi tiéng Anh Thuong mai 3 (Business
English Certificate 3) do Tap doan Khao thi Dia
phuong thugc Dai hoc Cambridge (UCLES) 16
chitc. Séch gom bén bai thi hoan chinh da xuat
hién trong ky thi ndam 1999, va ¢6 cic 1é bai lam
mau, 1ti doc bang ctia 14t ca cac bai thi Nghe, va
ddp dn cho cdc bai thi Doc hiéu va Nghe. Mét
bang cassette kem theo sdch ghi am bén bai thi
Nghe.

Vé céc ky thi BEC

Cdc ky thi BEC cdp van bang tiéng Anh cho
nhimg hoc vién muén st dung tiéng Anh trong
thuong mai quéc &, Tat cd ngr liéu ding trong
cdc ky thi déu duge dya trén cdc tinh huéng
thugng mai trong doi séng. C6 ba cip do:
BEC1:BEC 2,.BEC 3.

Vé BEC 3

BEC 3 danh cho céc thi sinh ¢6 trinh dé tiéng
Anh cao cap da di lam hodc dang chudn bi cho
minh mot sy nghiép trong lanh wyc thuong mai.

Ky thi nay gém ba mén thi: Doc hidu va
Viél, Nghe, va Noi.

Mén thi Boc hi€u va Viét (1 gii 40 phat)
Mon thi nay gém sdu bai Doc hidu va hai bai
Viét.

Moi bai Poc hiéu gom mét ban van hoac
Mol 86 bai ngdn hon. Cdc bdn van duge lay wr
bdo. tap chi, sach, 1 budm, Wap qudng cdo, v.v...
Tl cd déu c6 lién quan dén thuong mai, va dugc
chon loc dé kiém tra nhiéu ky nang va chién
thuat doc hidu. Co 1at ca 50 cau héi thudc cdc
dang da ghép, trdc nghiém, doc sita 16 va bdn
van ¢6 chd trong, mdi cau hoi duge mot diém.
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m Writing Part One, you write a brief (100
word) report or business letter. Graphs‘, bar
charts and pie charts of the type frequently
used in the business pages of newspapers, com-
pany reports and brochures may provide a
srarting point. There are ten marks available for
this task.
in \Writing Part Two, you have to produce a
longer (200-250 word) piece of business com-
munication. There are 20 marks available for
this task.

(J Phan MGt mén Viét, ban viét mét bao c4q
hoac thu thuong mai ngan (100 11). Cac bidy dg
s 0 thanh va sa dd hinh banh thuéc loai Ihlk‘mé
duge dung trong cdc trang thuong mai cua bég,
bdo cdo ctia cdc cong ly va lap qudng cdo co thé
cho ban mét khdi diém. Phan bai lam nay duge
muai diém.

O Phan Hai mén Viél, ban phadi viét mét bai dai
hon (200-250 ) vé giao dich thuong mai. Phin
bai lam nay dugc 20 diém.

Test of Listening (approximately 40 minutes)

You listen to various different kinds of spoken
text with a business theme, and complete three
tasks, which test a wide range of listening skills.
There are 30 matching, completion and
multiple-choice questions in total, with one
mark available for each.

Mon thi Nghe (khoang 40 phit)
Ban nghe nhiéu loai ban van néi khac nhau co
chu dé thuong mai, va ba bai thi hoan chinh
kiém tra nhiéu ky nang nghe. C6 1at ca 30 ciu
hoi thuoe cac dang ghép, hoan chinh va tric
nghiém, moi cau hoi duge mot diém.

Test of Speaking (approximately 14 minutes)

Two candidates (sometimes three candidates)
are assessed face to face by two examiners; one
examiner (the interlocutor) talks to the candi-
date, and the other examiner (the assessor) just
listens.

There are three parts to the Speaking test.

In Part One, the interlocutor asks you

~ Questions on a number of work-related and
~ non-work-related subjects.

 Part Two is a two-way collaborative task

pased on a prompt which is given to both candi-

. The prompt consists of several sentences

a gpsviness-.telated situation followed

sion points. You are given time to

npt and then discuss the situation

l

iree, you have to choose one
9{{!‘1&. and talk on it for one
one minute in which to pre-
'} time to make brief
idate listens and is invited

‘hotes while listening
date is given a dif-

Mon thi NGi (khoang 14 phat)
Hai thi sinh (déi khi ba thi sinh) dugc Kiém tra
déi mat nhau bdi hai gidm khdo; mét giam khao
(ngudi hoi thi) néi chuyén vai thisinh, giam khao
con lai (nguai Kiém tra) chi lang nghe.

Man thi N6i ¢6 ba phan.

O Phan M§t, ngudi hoi thi hor ban cdc cau
hoi vé mat s6 dé tai lién quan va khong lién quan
dén (ong viéc.

Phdn Haila mét yéu cau cong tac hai chiéu
dya trén mot phan hudng din cho cd hai thi
sinh. Phan hudng dan nay gdm mat s6 cau phdc
thdo mét tinh hudng lién quan dén thuong mat
kém theo hai chu diém thao luan. Hai ban dugc
cho thai gian dé doc phan hudng dan. réi cang
thdo luan tinh huéng.

(J Phan Ba, ban phdi chon mot trong ba chu
dé. va n6i vé chi dé da trong mot phut. Ban 6
mol phiit dé chudn bi, va phdi dang pht nay "é_
ghi chii vdn td1. Thi sinh kia nghe va dugc mot-
néu mot hodc hai cau hdi vao phan cudi mol bae
noi. Ban cang ca thé ghi chu trong khi nghe bar=
ddng thi. Méi thi sinh dugc cho mat phdn khdc
nhau gdm ba yéu cdu dé chon.



Results

Although all four skills - Reading, Writing, Lis-
tening, and Speaking - are integrated, two
separate grades are given, one for Reading,
writing and Listening. and one for Speaking.

For Reading, Writing and Listening, suc-
cessful candidates are awarded grade A. B or C,
and receive a certificate. You are informed if
you do particularly well in an individual com-
ponent (Reading, Writing or Listening).

N (Narrow Fail) and F (Fail) a1 - failing
grades. Failing candidates are informed about
the component(s) in which their performance
was particularly weak.

For Speaking, successful candidates are
awarded a separate grade, 1 or 2. Grade 1 is
awarded to those showing a higher level of per-
formance; grade 2 is awarded for a minimum
satisfactory performance. This result is added
to your certificate.

For other candidates, the certificate will say
'No Grade' for Speaking.

Although it is possible for you to receive a
certificate for Reading, Writing and Listening
without passing the Speaking test, it is not pos-
sible to receive a certificate for passing the
Speaking test only.

It is not possible for candidates who obtain
a certificate with 'No Grade' for Speaking to re-
sit the Speaking test only.

Marks and Grades

The number of marks needed to achieve each
grade may vary slightly from session to session,
depending on the precise difficulty of the ques-
tions. For the tests contained in this book, how-
ever, the average of the Reading, Writing and
Listening scores corresponding to each grade
were:

B 75%-81%
B 75%-81%

A 82% and above
A 82% wa lén

Két qua

0 141 cd ban ky nang - Doc, Viét, Nghe, va Noi
— dugc tich hgp. ¢6 hai thit hang riéng, mot danh
cho Doc hiéu, Viét va Nghe, va mét danh cho
Noi.

Vdi Doc hiéu, Viét va Nghe, cdc thi sinh thi
dau sé cé cac thit hang A, B hoac C, va duoc cap
mot chiing chi. Ban dugc cho biét la minh ¢6 lam
bai dac biét co hiéu qua trong mot mon thi nao do
(Doc hiéu, Viét hoac Nghe) hay khong.

N (Narrow Fail) va F (Fail) la thit hang rot.
Cac thi sinh thi rét duge cho bict vé «cac) mon
ma phan 1am bai dac biét yéu kem.

Vdi mon Noi, cdc thi sinh thi dau dugc cho
mot thit hang riéng, 1 hoac 2. Thit hang 1 danh
cho thi sinh ching 10 ¢6 kha nang cao hon; tha
hang 2 danh cho kha nang dap tng ycéu cau o
murc 161 thiéu. Két qua nay duge tinh vao ching
chi ctia ban.

Vai cac thi sinh khdc, chimg chi s¢ ghi No
Grade (Khong co thu hang) cho mon Noi.

DU ban ¢6 thé nhan ching chi cho mon Doc
hiéu, Viél va Nghe ma khong dau mon thi Noi.
ban khong thé nhan ching chi néu chr dau mén
thi Nai.

Thi sinh 6 ching chi vdi thi hang No
Grade cho mén NGi khong thé thi lai chi man
Nol.

biém va Thu hang
SO dicm can dé dat moi thit hang ¢6 the thay doi
chat it we phién thi nay dén phién thi Khdc, tay

theo dd kho chinh xac cua cdc cau hoi Tuy

nhién, vdi cdc bai thi ¢o trong sach nay, diém
trung binh cia mon Doc hiéu, Viél va Nghe
wang uang vai mor tha hang la:

N 59%-63%
N 59%-63%

C 64%-74%
C 64%-74%
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