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Introduction

TO THE STUDENT
This book is for people pteparing tor the (Jnr
vetsity of Cambridge Ixu•al Examinations Syn-
dicate (UCLES) Business English Certificate 3
examinanon. It contains four complete past pa-
pers that were set in 1999, and includes sample
answer sheets, transcripts of all the listening
material, and answer keys for the Reading and
l.istening tests. An accompanying audio cas-
sette contains the four listening tests.

About the BEC examinations
The BEC examinations offer an English lan-
guage qualification for learners who want to
use English for international business. All the
material in the examinations is based on real-
world business situations. There are three
levels: BEC 1, BEC 2, BEC 3.

About BEC 3
BEC 3 is intended for candidates with an ad-
vanced level of English who are either already
in work or preparing for a career in business.

The examination consists of three tests:
Reading and Writing, Listening, and Speaking.

Giöi thiéu

PIIÅN DÅNH CHO HOC VIÉN
Sri( h nay (lÅnh hoc vién chuän b' thi
('htfng hi ti6ng Anh Thtrong mai J (Business
English Certificate 3) do Tip (loan Khåo thi Did
plutung thuÖc hoc Cambridge (UCLES) t6
chCrc. Stich gdm bÖn bhi thi hoån chinh da xuät
hiQn trong k€,' thi nAm 1999, (d bki Ikm
mho, Idi doc bring txt bhi thi Nghe, vå
drip cin cho cric bhi thi f)oc hi6u vÅ Nghc•. Möt
bang cassette köm theo scich ghi cir-n bön bhi thi
Nghe,

Vé cdc ky thi BEC
(Icic thi BEC ci'p van l)Ång ti6ng Anh cho
nhÜfng hoc vién muön sti clung ti6ng Anh trong
thcf(jng mai qu6c to. Tät ch ngü jiéu (iüng trong
cric k}} thi (1611 (lua trén cric tinh huöng
llut(jng mai trong (Idi söng. Cd ba cäp dö:
BEC 1, BEC 2, BEC 3.

vé BEC 3
BEC 3 (linh cho cac thi Sinh cd trinh clö ti6ng
Anh cao cap (li lim hoic dang chuän bi cho
minh scr nghiép trong lånh voc thuong mai.

KY thi nåy gdtn bd mön thi: Doc hi6u vå
Viet, Nghe, vi Mi.

Test of Reading and Writing (1 hour 40 minutes)

This paper consists of six Reading tasks and two
Writing tasks.

Each Reading task contains one text or
several shorter pieces. The texts are taken from
newspapers, business magazines, books, leaf-
lets, brochures, etc, They are all business-
related, and are selected to test a wide range ot
reading skills and strategies. There are 50 mul-
tiple matching, multiple-choice, proof-reading
and gapped text questions in total, with one
mark available for each.

Mön thi Dec hi6u vd Viét (1 gid 40 phüt)
Mön thi nåy gdm sciu bhi Doc hiéu vå hai bhi
Viöt.

M(6i l)åi Doc hidu gdm mot t)ån van hoöc
mot so l)åi ngÅn hon. Cåc bån van cluqc l,iy tu
l)åo, chi, så(h, to bddm, tap quang cåo, v.v...
T"'t ( ci (O lién quan (lé'n thuong nnai, vå duvc
(lion IQ(- (16 ki61n tra nhiöu kg nång vi chiön
thuåt hi6u. tat (Qi SO hcji thuoc
(long (la ghép, trÅc nghiéln, (loc süa'lbi vi b,in
van ( hd tröng, Indi Giu lubi mél (liöm.
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Writing Part One, you write a brief (100

word) report or business letter. Graphs, bar

charts and pie charts of the type freqåently

used in the business pages of newspapers, com-

pany reports and brochures may provide a

staring point. There are ten marks available for

task.

'exriting Part Two. you have to produce a

longer (200—250 word) piece of business com-

munication. There are 20 marks available for

this task.

(j Phån NIÖt mön Vi(ft, ban vié't mot bao
hoå(' thtf thtrong nidi ngrin ( I lit). Cric biöu (1('),

so (It) thanh va su (16 hinh l)ånh thuÖc lodi thtfdng

(ltrcjc (lüng trong cric trang thuung mat cun brio,

cho ctid cric cong ty va tip (luring c ho thé

cho ban mot khdi (liötn. PhÅn båi lim nåy
nutöi (liéln.

(j [)hhn Hai mön Viöt, ban phcii viöt mot bÅi (lÅi
hon (200—250 tÜf) vé giao dich thtrung möi. Pl%n
bii lim nay 20 (li6111.

Test Of Listening (approximately 40 minutes)

You listen to various different kinds of spoken

text with a business theme, and complete three

tasks, which test a wide range of listening skills.

There are 30 matching, completion and
multiple-choice questions in total. with one
mark available for each.

Mön thi Nghe (khoång 40 phüt)
13an nghe nhi6u loai l)ån van nöi khåc nhau co
chu (16 Illit(jng mai, vi ba [)åi thi hoån chinh
kiöm tra nhiöu ky nång nghe. tat cri 30 Giu
h(ji thuöc cic clang ghép, hoån chinh vi trric
,nghiém, lilöi ciu lubi (Kroc mot (li6m.

Test Of Speaking (approximately 14 minutes)

Two candidates (sometimes three candidates)
are assessed face to face by two examiners; one
examiner (the interlocutor) talks to the candi-
date, and the other examiner (the assessor) just
listens.

There are three parts to the Speaking test.

In Part One, the interlocutor asks you
questions on a number of work-related and
non-work-related subjects.

Part Two is a two-way collaborative task
based on a prompt which is given to both candi-
dates. The prompt consists of several sentences
outlining a business-related situation followed
by two discussion points. You are given time to
read the prompt and then discuss the situation
together.

In Part Three, you have to choose one
topjc from a set of three, and talk on it for one
minute. You have one minute in which to pre-
pare, and should use this time to make brief
notes. The other candidate listens and is invited
to ask one or two questions at the end of eachtalk. You may also make notes while listeningto your partner. Each candidate is given a dif-
ferent set of three tasks from which to choose.
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Mön thi N6i (khoång 14 phüt)
Hai thi Sinh (döi khi ba thi sinh) ki6m tra
(I(Si Init nhau bdi hai giåm khåo; giåm khåo
(ngul(ji hÖi thi) nÖi vdi thi sinh, gi,im kh,io

con Idi (ngcldi ki61n Ira) chi Icing nghe.

Mön thi NÖi (O bd plicin.

Phån Mét, ngcfdi hOi thi hOi ban (ciu

hÖi vé mot sö (16 tÅi lién quan vi khöng lién quan

(16n c öng viéc.

Phån Hai IA mét you cau cong tåc hai chiéu

(lua trén mot phån hudng (Icin cho cå hai thi

sinh. Phßn hddng (Icin nay gdm mot s6 ciu
lhåo nu)t tinh huöng lién quan dén thitong mai

köm theo hai clui (li61n thåo luän. Hai ban

cho thdi gian (16 doc l)hån lufdng clån, rc6i cong

thÅo luÅn tinh huöng.

(j Phan Ba, ban l)håi chon tnöt trong ba dui

(16. vi nÖi vé chu (16 (16 trong mot phlit. Ban co

nu)l pluit d6 chuän bi, vå phåi düng pluit nay dé

ghi clui vsn tst. Thi Sinh kia nghe vi (Idcjc mö'

néu nu)t hok hai cau lubi vio phhn cuö'i mbi bli

nÖi. cong co thé ghi chü trong khi nghe bat

(Idng thi. MÖi thi Sinh cldVC cho mot phhn
nhau gÖm ba yéu cau chon.



Results
Although all four skills — Reading, Writing, Lis-

tening, and Speaking — are integrated, two

separate grades are given, one for Reading,

Writing and Listening. and one for Speaking.

For Reading, Writing and Listening, suc-

cessful candidates are awarded grade A. B or C,

and receive a certificate. You are informed if

you do particularly well in an individual com-

ponent (Reading, Writing or Listening).

N (Narrow Fail) and F (Fail) failing

grades. Failing candidates are informed about

the component(s) in which their performance

was particularly weak.

For Speaking, successful candidates are

awarded a separate grade, I or 2. Grade I is
awarded to those showing a higher level of per-

formance; grade 2 is awarded for a minimum

satisfactory performance. This result is added

to your certificate.

For other candidates, the certificate will say

'No Grade' for Speaking.

Although it is possible for you to receive a

certificate for Reading, Writing and Listening

without passing the Speaking test, it is not pos-

Sible to receive a certificate for passing the

Speaking test only.

It is not possible for candidates who obtain

a certificate with 'No Grade' for Speaking to re-

sit the Speaking test only.

Marks and Grades

The number of marks needed to achieve each

grade may vary slightly from session to session,

depending on the precise difficulty of the ques-

tions. For the tests contained in this book, how-

ever, the average of the Reading, Writing and

Listening scores corresponding to each grade

were-

A 82% and above
A 82% trd lén

Két quå
I txt c.ci bön k'/ nång — Doc, Viöt, Nghe, vå NO'

— tic h IWI). cd hai thü hang rléng, mot dånh

cho Doc hiöu, Viét va Nghe, vi möt dinh cho

Nöi.

Vdi Doc hiöu, Vi6t va Nghe, cic thi Sinh thi

(IRI sé cd cåc thü hang A, B hoäc C, vå (itroc cÅp

mot cluing chi. 13an (lcf(jc cho biöt Iå minh co läm

I)åi (lac l)lét co h iéu quå trong mot mön thi nÅo

(I)QC hiéu, Viét hoic Nghe) hay khöng.

N (Narrow Fail) vå F (Fail) lh llui hang rdt.
thi Sinh thi rdt Cho biét vé mon

mi phån läm bäi clac biét you kem.

V(3i mön Nöi, cåc thi Sinh thi (liti cho

nu)t thuf hang riöng, 1 hoäc 2. T hit hang I dänh

thi Sinh cluing to co khå nång cao hon; thit

hang 2 (lånh Cho kha nang dell) (fng you (j
nuf( töi thiöu. K6t qua nay unh vÅo chüng

chi ban.
Vdi cei( thi Sinh khåc, cluing chi sé ghi No

Grade (Khöng co thit hang) cho mon Nd)i.

Dü ban th6 nhån (hting chi cho tnön Doc
hiöu, vi Nghe khöng (låu mön thi NOi.
ban khöng th(i nhin autng chi nou chi (låu tnön
Ihi NOi.

Thi Sinh co cluing chi vdi thit hang No
Grade (ho tnön Nöi khöng thé thi lai hi tnön
Nöi.

Di6m vd Thü hqng
SO' (liöm Gin (10 (lat nuii thü hang thö thay (Idi

cluit it phién thi nay (lön phlén thi kh,icz tuy
theo (10 klu; (hinh xå(' Clia cac hOl. Tuy

nhién, vdi l)åi thi trong sach nay,
[rung binh Clia niön I)QC hiöu, Vié'l vi Nghe

(tng vdi thii hang lei:
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